APPLICATION PACKET
5th YEAR PROGRAM FOR

SDA PROFESSIONAL CERTIFICATE

 PROGRAM

Pacific Union College

Education Department

GENERAL APPLICATION INSTRUCTIONS

The SDA Professional Teaching Certificate Program is open to individuals who have already completed a bachelor's degree at an accredited college, hold a SDA Basic or Standard certificate, and meet the prerequisites of the program they wish to enter.  This program results in a SDA Professional Certificate. 
The application process includes:  

1)  Meeting the prerequisites for program admission 

2) Submission of all required application paperwork

All application materials should be submitted directly to the Credential Analyst in the Education Department at this address: 

Credential Analyst

Education Department

Pacific Union College

One Angwin Avenue

Angwin, CA 94508

APPLICATION DEADLINE:  June 1

The full application for program admission, including all paperwork and recommendations must be on file by June 1 prior to the summer when the applicant wishes to begin coursework. 
Once all required application materials have been received, the application will be submitted to the department faculty for admission review.  The applicant will be notified by mail of the department decision regarding program admission.

SEE THE FOLLOWING PAGES FOR SPECIFIC INFORMATION ON 

PROGRAM PREREQUISITES AND APPLICATION PROCEDURES
SDA PROFESSIONAL PROGRAM
Candidates in the SDA Professional 5th year Program must complete requirements within 7 years of the date of admission to the program.  In addition, there is a 7-year recency requirement on all core coursework, although there is no recency requirement for electives.  Coursework which exceeds the 7-year recency requirement before the program is completed is considered to have “expired” and must be repeated or updated before the candidate will be considered to have completed program requirements.  
This program is a SUMMER ONLY program with many courses are offered on a two-year rotation basis.  Careful planning with the Credential Analyst is suggested to ensure that requirements are met. 
PREREQUISITES TO ADMISSION

1. A baccalaureate degree from an accredited college or university

2. Possession of a prerequisite SDA teaching certificate 
3.   Minimum cumulative GPA of 2.75

4. Two satisfactory recommendations

APPLICATION MATERIALS TO SUBMIT TO THE CREDENTIAL OFFICE


APPLICATION FORM 
-Complete the application form, and sign and date it.
TWO RECOMMENDATIONS 
-Use the attached forms to obtain two recommendations from individuals outside of the PUC Education Department.       -Recommendations from principals and teaching colleagues are preferred.
OFFICIAL UP-TO-DATE TRANSCRIPTS FOR ALL COLLEGE-LEVEL WORK
-Official transcripts from every college or university attended must be sent directly to the Credential Analyst in the Education Department at Pacific Union College at the address given on the main instruction sheet.  

-DO NOT send transcripts which have been sent to you and been opened as these are not considered to be official.      -DO NOT send transcripts to the Records Office at PUC as this program does not earn a degree at PUC.
-If you have previously been recommended for teaching credentials by the PUC Education Department, then you only need to submit transcripts for coursework completed since you left the program as the other transcripts are still on file.                                                                                                                                                                   COPY OF SDA CERTIFICATE 
-Send a copy of your most current SDA teaching certificate to verify your qualification to enter the 5th year program.
APPLICATION DEADLINE:  June 1

Pacific Union College Education Department
APPLICATION FOR PROGRAM ADMISSION: SDA Professional 5th Year
	FULL NAME OF APPLICANT:



	SSN


	PUC ID

	DOB
	ETHNICITY (statistics)



	MAILING ADDRESS (PO BOX, Street # & Name, City, State, Zip)



	HOME PHONE
	CELL PHONE



	WORK PHONE
	E-MAIL



	SDA CHURCH MEMBERSHIP:   ( ) Yes   ( ) No

	

	INDENTIFY THE PROGRAM TO WHICH YOU ARE APPLYING:
( ) SDA Professional Certificate


	INDENTIFY ALL OF THE ADVANCED CREDENTIALS YOU WISH TO EARN THROUGH THIS PROGRAM:

( ) SDA Professional Teaching Certificate



	IDENTIFY THE SDA TEACHING CERTIFICATES WHICH YOU CURRENTLY HOLD & WHETHER THEY ARE CURRENT OR EXPIRED. ENCLOSE A COPY OF EACH CERTIFICATE WITH THIS APPLICATION.
( ) SDA Basic:  ( ) Current   ( ) Expired_____________
( ) SDA Standard:   ( ) Current   ( ) Expired_____________


	IDENTIFY THE INSTITUTION WHERE YOU EARNED YOUR INITIAL CREDENTIALS:

( ) Pacific Union College

( ) Other:___________________________________________________


	INDICATE THE SUMMER WHEN YOU WISH TO BEGIN THE PROGRAM:  




	LIST IN CHRONOLOGICAL ORDER ALL INSTITUTIONS OF HIGHER EDUCATION (IHEs) YOU HAVE ATTENDED.  
SUBMIT OFFICIAL TRANSCRIPTS FOR ALL OF THESE SCHOOLS WITH YOUR APPLICATION.


	IHE NAME
	DATES OF ATTENDANCE
	DEGREES and/or CREDENTIALS EARNED WITH DATES EARNED

	1.


	
	

	2.


	
	

	3.


	
	

	4.


	
	

	5.


	
	

	LIST ALL TEACHING POSITIONS YOU HAVE HELD (most recent first)


	SCHOOL NAME
	TEACHING POSITION
	EMPLOYMENT DATES
	PRINCIPAL/PHONE

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	MY SIGNATURE BELOW INDICATES THAT THE INFORMATION SUPPLIED IN THIS APPLICATION IS TRUE AND CORRECT TO THE BEST OF MY KNOWLEDGE.



	SIGNATURE:                                                                                        DATE:




Pacific Union College Education Department

POST-BACCALAUREATE PROGRAM RECOMMENDATION FORM
TO:______________________________________________________________  DATE:_______________

The person whose signature appears below has made application to a post-baccalaureate program in the Education Department at Pacific Union College.  We would like your candid evaluation concerning his/her qualifications.

Please rate the applicant in each of the sections below.  Comments are requested regarding his/her qualifications based on individual interest, abilities, and achievements.

NOTE:  According to the Family Rights and Privacy Act of 1974 (FERPA) and its amendments, applicants have the option to request:  1) a confidential file, or 2) a file open to the inspection of the person involved.

( )  CONFIDENTIAL       ( )   NON-CONFIDENTIAL

Applicant’s Name (printed)__________________________ Applicant’s Signature________________________

	CHARACTERISTICS
	SUPERIOR
	ABOVE AVERAGE
	AVERAGE
	BELOW AVERAGE
	NOT OBSERVED

	Ability to communicate
	
	
	
	
	

	Ability to cope with stress
	
	
	
	
	

	Adaptability and cooperation
	
	
	
	
	

	Courtesy and concern for others
	
	
	
	
	

	Dependability
	
	
	
	
	

	Efficiency and application to work
	
	
	
	
	

	Evidence of Christian commitment
	
	
	
	
	

	Health
	
	
	
	
	

	Interpersonal relationships
	
	
	
	
	

	Judgment and maturity
	
	
	
	
	

	Leadership initiative
	
	
	
	
	

	Personal appearance and neatness
	
	
	
	
	


Where would you place this applicant academically?    ( )  Top 10%     ( )  Upper 1/3      ( ) Middle 1/3    ( )  Lower 1/3

How well do you know the candidate?    ( )  Little       ( ) Average       ( ) Well        ( ) Very Well

Relationship to applicant?      ( ) Teacher      ( ) Employer        ( ) Other _________________________

Comments:

Signature_______________________________________________ Date___________________________

Printed Name____________________________________________ Position_________________________

Mailing Address ________________________________________________________________________

(Please return this form directly to:  Credential Analyst, Pacific Union College, Education Department, One Angwin Avenue, Angwin, CA  94508.
Pacific Union College Education Department

POST-BACCALAUREATE PROGRAM RECOMMENDATION FORM
TO:______________________________________________________________  DATE:_______________

The person whose signature appears below has made application to a post-baccalaureate program in the Education Department at Pacific Union College.  We would like your candid evaluation concerning his/her qualifications.

Please rate the applicant in each of the sections below.  Comments are requested regarding his/her qualifications based on individual interest, abilities, and achievements.

NOTE:  According to the Family Rights and Privacy Act of 1974 (FERPA) and its amendments, applicants have the option to request:  1) a confidential file, or 2) a file open to the inspection of the person involved.

( )  CONDIFENTIAL       ( )   NON-CONFIDENTIAL

Applicant’s Name (printed)__________________________ Applicant’s Signature________________________

	CHARACTERISTICS
	SUPERIOR
	ABOVE AVERAGE
	AVERAGE
	BELOW AVERAGE
	NOT OBSERVED

	Ability to communicate
	
	
	
	
	

	Ability to cope with stress
	
	
	
	
	

	Adaptability and cooperation
	
	
	
	
	

	Courtesy and concern for others
	
	
	
	
	

	Dependability
	
	
	
	
	

	Efficiency and application to work
	
	
	
	
	

	Evidence of Christian commitment
	
	
	
	
	

	Health
	
	
	
	
	

	Interpersonal relationships
	
	
	
	
	

	Judgment and maturity
	
	
	
	
	

	Leadership initiative
	
	
	
	
	

	Personal appearance and neatness
	
	
	
	
	


Where would you place this applicant academically?    ( )  Top 10%     ( )  Upper 1/3      ( ) Middle 1/3    ( )  Lower 1/3

How well do you know the candidate?    ( )  Little       ( ) Average       ( ) Well        ( ) Very Well

Relationship to applicant?      ( ) Teacher      ( ) Employer       ( ) Other _________________________

Comments:

Signature_______________________________________________ Date___________________________

Printed Name____________________________________________ Position_________________________

Mailing Address ________________________________________________________________________

(Please return this form directly to:  Credential Analyst, Pacific Union College, Education Department, One Angwin Avenue, Angwin, CA  94508.
