MASTER’S DEGREE PROGRAM

APPLICATION 

Pacific Union College

Education Department

PACIFIC UNION COLLEGE 
Education Department

GENERAL APPLICATION INSTRUCTIONS

The SDA Professional Teaching Certificate Program and the Master’s Degree are open to individuals who have already completed a bachelor's degree at an accredited college, hold a first level teaching credential, and meet the prerequisites of the program they wish to enter.  Only the Master’s program results in an advanced degree.
The application process includes:  

1)  Meeting the prerequisites of the particular program you wish to enter

2) Submission of all required application paperwork

Submit all application materials directly to the Credential Analyst in the Education Department at this address: 

Cherith Mundy, Credential Analyst

Education Department

Pacific Union College

One Angwin Avenue

Angwin, CA 94508

teachingcredentials@puc.edu
APPLICATION DEADLINE:  June 1

The full application for program admission, including all paperwork and recommendations must be on file by June 1 prior to the summer when the applicant wishes to begin coursework. 

Once all required application materials are received, the application will be submitted to the department faculty for admission review.  The applicant will be notified by mail of the department decision regarding program admission.

SEE THE FOLLOWING PAGES FOR SPECIFIC INFORMATION ON 

PROGRAM PREREQUISITES AND APPLICATION PROCEDURES.
THE MASTER OF EDUCATION DEGREE

The Master of Education Degree program leads to an advanced education degree and meets the certification requirements for a California Clear credential and/or Seventh-day Adventist Professional teaching certificate.

The Master’s Degree program must be completed within 7 years from the date of admission to the program.  In addition, there is a 7-year recency requirement on all master’s degree coursework.  Coursework not completed within the 7-year time frame will “expire” and must be repeated in order for the degree to be completed.
This program is a SUMMER ONLY program with most courses offered on a two-year rotation basis.  Careful planning with an advisor is important to make sure courses are taken as they are available.
PREREQUISITES TO ADMISSION
-Application to and acceptance by Pacific Union College and the Education Department. Application is submitted to the Education Department who will forward it to the PUC Enrollment Office when applicant has been accepted to the program.
-A baccalaureate degree from an accredited college or university
-Possession of a prerequisite valid teaching credential (California, SDA, or Out-of-State)

-Minimum cumulative GPA of 3.0 in three areas:  1) Cumulative, 2) Upper-division major courses (or verification of passage of CSET), 3) Education courses
-Acceptable scores on the Graduate Record Exam/General Test (scores must be 400 or above in all areas)

-Two satisfactory recommendations from individuals qualified to comment on ability to complete graduate work
-Satisfactory written essay
APPLICATION MATERIALS TO SUBMIT TO THE CREDENTIAL OFFICE


APPLICATION FORM 

Complete the full application form and submit along with the materials described below.
TWO RECOMMENDATIONS 
-Use the attached forms for recommendations from individuals outside of the PUC Education Department.  -Recommendations from principals and colleagues are preferable.

300-500 WORD ESSAY

-The essay should discuss your reasons for desiring an advanced degree, academic interests, and professional goals and objectives as related to the master’s degree program.

ACCEPTABLE GRE/GENERAL SCORES

-Take the GRE General test to demonstrate your reading, analytical, and writing ability.  Go to www.ets./gre to learn about the test and to register.  It is strong recommended that you take the “computer-based” test as you can take the test at your convenience in a nearby test center and test results are available quickly.

-GRE/General test scores are to be sent to the Pacific Union College/Education Department Credential Office.  The score report must be on file before the program application will be considered.

-Scores must be at 150 or above in all areas to qualify.  If scores are low then test must be retaken and higher scores resubmitted before the application will be considered.

COPIES OF ALL CREDENTIALS HELD (California, SDA, Out-of-State) 

-These documents help the Credential Office determine verifies your eligibility for program coursework and determine specific coursework to be completed.

TWO SETS OF OFFICIAL UP-TO-DATE TRANSCRIPTS FOR ALL COLLEGE-LEVEL WORK
-TWO SETS OF OFFICIAL TRANSCRIPTS must be sent from every college or university attended to the Education Department.  One set will be kept with your application and one set will be sent on to the PUC Records Office to support your degree program.
You may request for your school(s) to send them directly to the Education Department OR you can request for the school to send them to you and you may forward the transcripts to the Credential Office.  In order for the transcript to remain official, the envelope containing the transcript must be kept sealed.  Transcripts usually come with an outer and inner envelope and the inner envelope will have a stamp or sticker covering the envelope.  If you open the envelope containing the seal, it will no longer be considered official.  
TWO INTERVIEWS WITH EDUCATION DEPARTMENT FACULTY

-Two interviews with Education Department faculty must be completed prior to application, one with the department chair and one with another faculty of choice.  These interviews may be in person and or phone.  


CHAIR:                   
Tom Lee, tdlee@puc.edu, 707-965-6646


OTHER FACULTY:  
Jean Buller-Edell, jbuller@puc.edu, 707-965-7266

                                           
Jim Roy, jroy@puc.edu, 707-965-6644

APPLICATION DEADLINE FOR SUMMER START:  June 1
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MASTER’S DEGREE  PROGRAM FACT SHEET  

 

 

FACT  EXPLANATION 

Description of Program  

The 45 credit master’s program culminates in a Master of Education degree.  The degree 

can be used to meet the requirements for the SDA Professional Teaching Certificate, the 

CA Ryan or AB2059 Clear Credential, and the CA SB2042 Clear Credential.   This degree 

is offered as a “summer only” program and with careful planning can be completed in 4 -5 

summers. 

Application Procedure 

The applicant applies for admission to PUC , and to the Education Department for 

admission to the master’s degree program.  The application is considered when official 

college transcripts and other requested  application materials have been filed with the 

Education Department.  The application to the master’s degree program is obtained from 

the Education Department by contacting the Credential Office at 707 -965-6643. 

Application Deadlines 

Applications for admission to the  master’s degree program should be submitted to  the 

Education Department Credential Office at least one full month prior to the quarter in 

which the applicant wishes to begin coursework.  The applicant must be formally admitted 

to the program before starting classes.  

Prerequisites to Admission  

 Admission to PUC 

 Verification of a bachelor’s degree from an accredited college  

 Verification that the applicant holds a valid teaching credential  

            GPA requirements:  Cumulative-3.0, Education-3.0, Upper-division 

            major-3.0 

 Acceptable scores on the GRE/General ( 400 or above in each section)  

 Two successful department interviews: Education Department Chair and one other 

faculty of choice 

 Submission of application for admission  which includes an application form, two 

satisfactory recommendations,  official transcripts for all college -level work, an 

essay describing interests and goals , copies of valid credentials, and GRE scores 

 

Admission to the program is determined by the Education Department faculty on the basis 

of credentials held, recommendat ions, former academic performance, and background.    

Notification of Admission  

The Education Department Credential Office will notify the candidate when  admitted has 

been granted.  The candidate may enroll in  master’s degree courses once they have 

received formal notification of admission to the program and have made financial 

arrangements with PUC. 

Withdrawal from Program  

If the candidate wishes to withdraw from the program after being admitted, they should 

contact the Credential Office at 707 -965-6643. 

Transfer Credit 

12 quarter hours of approved upper -division or graduate level coursework may be 

transferred into the master’s degree program from other colleges or universities.   The 

Education Department must approve all transfer  credit, including coursework taken prior to 

admission to the program. 

 

FACT 

EXPLANATION 

Course Recency Requirement  

There is a 7-year recency requirement for all courses in the master’s degree program.  

Courses older than 7 years must be updated by either retaking the course or b y submitting a 

petition requesting that the course be updated by taking a seminar or workshop or new 

course that is related in content to the original course.    

Program of Studies 

The coursework required for the master’s degree program  with be determined by the 

Credential Office and an Education advisor who will work with each candidate to ensure 

that the correct courses are taken.  

Course Availability 

Master’s degree courses are available each summer on a rotating schedule.  Candidates 

may take courses whenever they are available. 

Time Limit for Completion  

The master’s degree program must be completed within 7 years of admission to the 

program or within seven years of taking the first course which applies to the program, 

whichever comes first.  If the tim e limit is reached without the candidate completing 

program requirements, they will be dropped from the program.  A time extension requires 

approval of the department.  If candidates are using the program for teacher certification 



	FACT
	EXPLANATION

	Graduation Requirements
	· Satisfactory completion of coursework for the degree as outlined in the program of studies

· Completion of program within seven calendar years beginning with the first enrollment in courses counting towards the master’s degree, or date of acceptance into the program, whichever comes first

· Overall graduate GPA of 3.0 with no grade lower than a B-

· Satisfactory completion of examinations, courses, and projects as determined by the faculty

· Official transcripts for all college work applied to the program must be on file in both the PUC Records Office (for degree) and in the Education Department Credential Office (for certification if desired)

	Recommendation for Certification
	If advanced certification will be a result of the degree program, recommendation for the SDA Professional credential will be made by the Credential Office once ALL requirements for the program have been completed in full, and when all credential applications, official transcripts, and other paperwork are on file.


(For more information about the master’s degree program, or to request an application for admission to the program, contact the Education Department Credential Office at 707-965-6643 or teachingcredentials@puc.edu.

Pacific Union College Education Department
APPLICATION FOR MASTER’S DEGREE PROGRAM ADMISSION
	FULL NAME OF APPLICANT:



	SSN


	PUC ID

	DOB
	ETHNICITY (for statistical purposes)



	MAILING ADDRESS (PO BOX, Street # & Name, City, State, Zip)



	HOME PHONE
	CELL PHONE



	WORK PHONE
	E-MAIL



	CHURCH MEMBERSHIP:   ( ) SDA    ( ) Other    ( ) N/A

	DEGREE (school, name of degree, date granted):


	INDICATE THE SUMMER WHEN YOU WISH TO BEGIN THE PROGRAM:  



	DO YOU WISH TO EARN an SDA PROFESSIONAL CREDENTIAL THROUGH THIS DEGREE?   
( ) YES    ( ) NO, I’m already clear.     

	IF YOU WISH TO CLEAR YOUR CREDENTIAL, PLEASE IDENTIFY THE TEACHING CREDENTIALS WHICH YOU CURRENTLY HOLD, AND ATTACH COPIES OF EACH TO APPLICATION.
 ( ) SDA ( ) Basic ( ) Standard;  ( ) Current   ( ) Expired_____________

	IDENTIFY THE INSTITUTION WHERE YOU EARNED YOUR INITIAL CREDENTIALS.
( ) Pacific Union College

( ) Other:_______________________________________




	-LIST IN CHRONOLOGICAL ORDER ALL INSTITUTIONS OF HIGHER EDUCATION WHICH YOU HAVE ATTENDED.  
-SUBMIT TWO SETS OFFICIAL TRANSCRIPTS FOR EACH OF THESE SCHOOLS TO THE PUC EDUCATION DEPARTMENT (one for PUC Records Office and one for Education Department).

	IHE NAME/CITY/STATE
	DATES OF ATTENDANCE
	DEGREES/CREDENTIALS EARNED WITH DATES EARNED

	1.


	
	

	2.


	
	

	3.


	
	

	4.


	
	

	LIST ALL TEACHING POSITIONS YOU HAVE HELD (most recent first)


	SCHOOL NAME
	TEACHING POSITION
	EMPLOYMENT DATES
	PRINCIPAL/PHONE

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	MY SIGNATURE BELOW INDICATES THAT THE INFORMATION SUPPLIED IN THIS APPLICATION IS TRUE AND CORRECT TO THE BEST OF MY KNOWLEDGE.



	SIGNATURE:                                                                                  


	DATE:




Pacific Union College Education Department

POST-BACCALAUREATE PROGRAM RECOMMENDATION FORM
TO:______________________________________________________________  DATE:_______________

The person whose signature appears below has made application to a post-baccalaureate program in the Education Department at Pacific Union College.  We would like your candid evaluation concerning his/her qualifications.

Please rate the applicant in each of the sections below.  Comments are requested regarding his/her qualifications based on individual interest, abilities, and achievements.

NOTE:  According to the Family Rights and Privacy Act of 1974 (FERPA) and its amendments, applicants have the option to request:  1) a confidential file, or 2) a file open to the inspection of the person involved.

( ) CONFIDENTIAL       ( ) NON-CONFIDENTIAL

Applicant’s Name (printed)__________________________ 
Applicant’s Signature_______________________________
	CHARACTERISTICS
	SUPERIOR
	ABOVE AVERAGE
	AVERAGE
	BELOW AVERAGE
	NOT OBSERVED

	Ability to communicate
	
	
	
	
	

	Ability to cope with stress
	
	
	
	
	

	Adaptability and cooperation
	
	
	
	
	

	Courtesy and concern for others
	
	
	
	
	

	Dependability
	
	
	
	
	

	Efficiency and application to work
	
	
	
	
	

	Evidence of Christian commitment
	
	
	
	
	

	Health
	
	
	
	
	

	Interpersonal relationships
	
	
	
	
	

	Judgment and maturity
	
	
	
	
	

	Leadership initiative
	
	
	
	
	

	Personal appearance and neatness
	
	
	
	
	


Where would you place this applicant academically?    ( ) Top 10%  ( ) Upper 1/3  ( ) Middle 1/3  ( ) Lower 1/3

How well do you know the candidate?    ( )  Little       ( ) Average       ( ) Well        ( ) Very Well

Relationship to applicant?      ( ) Teacher      ( ) Employer        ( ) Other _________________________

Comments:

Signature_______________________________________________ Date___________________________

Printed Name____________________________________________ Position_________________________

Name & Address ________________________________________________________________________

(Please return this form directly to:  Credential Analyst, Pacific Union College, Education Department, One Angwin Avenue, Angwin, CA  94508.
Pacific Union College Education Department

POST-BACCALAUREATE PROGRAM RECOMMENDATION FORM
TO:______________________________________________________________  DATE:_______________

The person whose signature appears below has made application to a post-baccalaureate program in the Education Department at Pacific Union College.  We would like your candid evaluation concerning his/her qualifications.

Please rate the applicant in each of the sections below.  Comments are requested regarding his/her qualifications based on individual interest, abilities, and achievements.

NOTE:  According to the Family Rights and Privacy Act of 1974 (FERPA) and its amendments, applicants have the option to request:  1) a confidential file, or 2) a file open to the inspection of the person involved.

( ) CONFIDENTIAL       ( ) NON-CONFIDENTIAL

Applicant’s Name (printed)__________________________ 
Applicant’s Signature______________________________
	CHARACTERISTICS
	SUPERIOR
	ABOVE AVERAGE
	AVERAGE
	BELOW AVERAGE
	NOT OBSERVED

	Ability to communicate
	
	
	
	
	

	Ability to cope with stress
	
	
	
	
	

	Adaptability and cooperation
	
	
	
	
	

	Courtesy and concern for others
	
	
	
	
	

	Dependability
	
	
	
	
	

	Efficiency and application to work
	
	
	
	
	

	Evidence of Christian commitment
	
	
	
	
	

	Health
	
	
	
	
	

	Interpersonal relationships
	
	
	
	
	

	Judgment and maturity
	
	
	
	
	

	Leadership initiative
	
	
	
	
	

	Personal appearance and neatness
	
	
	
	
	


Where would you place this applicant academically? ( )  Top 10%  ( )  Upper 1/3  ( ) Middle 1/3  ( )  Lower 1/3

How well do you know the candidate?    ( )  Little       ( ) Average       ( ) Well        ( ) Very Well

Relationship to applicant?      ( ) Teacher      ( ) Employer       ( ) Other _________________________

Comments:

Signature_______________________________________________ Date___________________________

Printed Name____________________________________________ Position_________________________

Name & Address ________________________________________________________________________

(Please return this form directly to: Credential Analyst, Pacific Union College, Education Department, One Angwin Avenue, Angwin, CA  94508.
_1563266277.doc
Pacific Union College Education Department


MASTER’S DEGREE PROGRAM FACT SHEET

		FACT

		EXPLANATION



		Description of Program

		The 45 credit master’s program culminates in a Master of Education degree.  The degree can be used to meet the requirements for the SDA Professional Teaching Certificate, the CA Ryan or AB2059 Clear Credential, and the CA SB2042 Clear Credential.  This degree is offered as a “summer only” program and with careful planning can be completed in 4-5 summers.



		Application Procedure

		The applicant applies for admission to PUC, and to the Education Department for admission to the master’s degree program.  The application is considered when official college transcripts and other requested application materials have been filed with the Education Department.  The application to the master’s degree program is obtained from the Education Department by contacting the Credential Office at 707-965-6643.



		Application Deadlines

		Applications for admission to the master’s degree program should be submitted to the Education Department Credential Office at least one full month prior to the quarter in which the applicant wishes to begin coursework.  The applicant must be formally admitted to the program before starting classes.



		Prerequisites to Admission

		· Admission to PUC


· Verification of a bachelor’s degree from an accredited college


· Verification that the applicant holds a valid teaching credential

            GPA requirements:  Cumulative-3.0, Education-3.0, Upper-division

            major-3.0

· Acceptable scores on the GRE/General ( 400 or above in each section)


· Two successful department interviews: Education Department Chair and one other faculty of choice


· Submission of application for admission which includes an application form, two satisfactory recommendations, official transcripts for all college-level work, an essay describing interests and goals, copies of valid credentials, and GRE scores

Admission to the program is determined by the Education Department faculty on the basis of credentials held, recommendations, former academic performance, and background.  



		Notification of Admission

		The Education Department Credential Office will notify the candidate when admitted has been granted.  The candidate may enroll in master’s degree courses once they have received formal notification of admission to the program and have made financial arrangements with PUC.



		Withdrawal from Program

		If the candidate wishes to withdraw from the program after being admitted, they should contact the Credential Office at 707-965-6643.



		Transfer Credit

		12 quarter hours of approved upper-division or graduate level coursework may be transferred into the master’s degree program from other colleges or universities.  The Education Department must approve all transfer credit, including coursework taken prior to admission to the program.





		FACT

		EXPLANATION



		Course Recency Requirement

		There is a 7-year recency requirement for all courses in the master’s degree program.  Courses older than 7 years must be updated by either retaking the course or by submitting a petition requesting that the course be updated by taking a seminar or workshop or new course that is related in content to the original course.  



		Program of Studies

		The coursework required for the master’s degree program with be determined by the Credential Office and an Education advisor who will work with each candidate to ensure that the correct courses are taken.



		Course Availability

		Master’s degree courses are available each summer on a rotating schedule.  Candidates may take courses whenever they are available.



		Time Limit for Completion

		The master’s degree program must be completed within 7 years of admission to the program or within seven years of taking the first course which applies to the program, whichever comes first.  If the time limit is reached without the candidate completing program requirements, they will be dropped from the program.  A time extension requires approval of the department.  If candidates are using the program for teacher certification they are responsible for making sure they complete program requirements before their initial credential expires. 



		Graduation Requirements

		· Satisfactory completion of coursework for the degree as outlined in the program of studies

· Completion of program within seven calendar years beginning with the first enrollment in courses counting towards the master’s degree, or date of acceptance into the program, whichever comes first

· Overall graduate GPA of 3.0 with no grade lower than a B-


· Satisfactory completion of examinations, courses, and projects as determined by the faculty

· Official transcripts for all college work applied to the program must be on file in both the PUC Records Office (for degree) and in the Education Department Credential Office (for certification if desired)



		Recommendation for Certification

		If advanced certification will be a result of the degree program, recommendation for the SDA Professional credential will be made by the Credential Office once ALL requirements for the program have been completed in full, and when all credential applications, official transcripts, and other paperwork are on file.





(For more information about the master’s degree program, or to request an application for admission to the program, contact the Education Department Credential Office at 707-965-6643 or teachingcredentials@puc.edu.



