CV/Resumé Requirements

A curriculum vitae/resumé must accompany each application for volunteer service.  In some cases, this is part of the supporting documentation needed to obtain a visa into a country.  FYI:  Microsoft Word has some very useful and attractive Resumé Wizards that you can use to produce this document—create a new document from the file menu and they are listed as templates under the “Other Documents” tab.

Listed below are the specfic items needed:

Personal Details

· Name in full

· Current address

· Phone number

· Cell phone number

· Fax number

· E-mail

· Date and place of birth (optional, but may be required by some countries for visa purposes)

· Date of baptism

Education (list schools attended and when)

· High School

· College/University-they want to know what year you are: freshman, sophomore etc.
· Educational degrees / certificates date/month received

· Also include any positions held

Work Experience
· Employment and work experience

· List date, location and position

Special Interests/Hobbies
· Competitions and any achievements

· Community involvement

· Sport, arts, music, etc.
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