NORTH AMERICAN DIVISION VOLUNTEER ONLINE APPLICATION INSTRUCTIONS

There are some things you will need BEFORE you sit down to do this.  First of all, you must be completely processed by the Chaplain’s Office/World Missions Office before the online application will become effective, although you can start filling it out at anytime.  Most of it is self-explanatory, but here are some tips and discoveries I made as I filled out a “test” app online.  –Anita Davies, SM Coordinator

1. First of all, go to the website, HeSaidGo.net.  On the home page you will see 4 bright green globes. Hold your cursor over the first one and the 5th item down says “Apply Now”. Click on it.
2. A page will pop where you will need to register for the site and provide a username and password. Remember what this is!  This will enable you to partially fill out an app, save it, then return at a later time to finish it up.
3. It’s important to read the red-starred instructions(  Especially remember to click the "Save and Continue" button at the end of each page before continuing to other sections. 

4. Information you will need to properly fill out the application:
· Social Security#

· Passport# and country

· Baptism Year

· Current Address Information (this is your DORM address)

· Permanent Address (home address where you live when not at PUC)

4. Spouse Information Section – if you’re not married, click the box that says “I have no spouse” 

5. Child Information Section – ditto

6. Service Interest Section – be prepared to write your 50 words describing your motivation for service and 50 more words to describe your experience in Christian witnessing.  
7. Under “Application Details” you will be asked if you’re working with a college coordinator. You are!  Click “Select”. Fill in “Davies” for the last name. It will search and come up with my complete name and details. Click “Select” and it will add my name to your application.

8. Dates Available – Select the exact date you are available to leave and wish to return.
9. Call Interests Section:  YOU DO NOT HAVE TO ENTER ANYTHING HERE. I WILL LIST YOUR CALL CHOICES AT THE TIME WE SEND YOUR PAPERWORK TO NAD.

10. Other Forms:  You have already filled in these forms. Do nothing. Just click “Continue”.

11. CALL ME!! If you have any questions or problems while you’re trying to enter this info, call me in the mornings at 7190 or call in the afternoon and speak with one of our student assistants..

12. When you do the final submitting of the application, it will immediately be sent to the North American Division volunteer office. Please DO NOT submit your app until everything is filled out correctly. This will save you a lot of time.  If there’s missing or incomplete items, I will be calling you!  If you have not completed the SM process, the NAD volunteer office will not process your application until I fax them all the rest of your paperwork with a memo stating that you’ve passed the PUC SM process.

Have Fun!!

