Chapter VI

Appendices

Appendices for Introduction

A-1 Articles of Incorporation of Pacific Union College...........cccouuveimmrnniniiiiisnnnnns

A-2 Restated Articles of Incorporation of Pacific Union College ............cceeiciuuneees

A-3 By-Laws of Pacific Union College ..........ccovormmimimiiiiissemmrnnnsnnsssssmsssssssssssssnnnns

A-4 Statement of Ethics and Trustee Responsibilities ...........ccoiieiiiocmiiiiiiiiciinnnnns 14
A-5 The Mission of the College ..o 16

Appendices for Part I, The Faculty

B-1 Course Evaluation FOrM ... s s 17
B-2 Faculty Personnel Information and Evaluation Form..........ccceeemniiennnniannnn 18
B-3 Evaluation of Department Chair .......ccccccciiiiiiiiiiimmnnninnssemsn s 23
B-4 Course Syllabus FOrmat........cccouiiiiiiciimniinsiccmsr s s 26
B-5 Off-Campus Activity (Field Trip) Request & Guidelines ...........ccceveevinrinnnnnnnns 27
B-6 Conflict of Interest Declaration.........ccccociiiiiiiiiiissni e 29
B-7 Reporting Protocol, Academic Dishonesty .........cccciiiiiiicismmnninnnssccssemennnne 36
B-8 Faculty Development & Research Publication Submission.............cccceevennne. 37
B-9 Guidelines for Award AmMouUNts........cccocemmmriiiiiiiissmmmrr s 39
B-10 Meritorious Service AWard..........cccociciimmmmrrmnnnniisssmsn s s ssmmns s e 40
B-11 Herber Family Faculty Development Grant ..........cccciiiiiiicisemmmnnnnnnnsssssssmnssnnes 43
B-12 Teaching Portfolio GUIdelines .........ccccecmiiiiiiiiicsnmmmrrri e 44
B-13 Student Learning Outcome Guidelines ..........ccoovmmimmiiniicsssmmsnnnensssssssmnne e 47

Appendices for Part lll, Academic Policies
C-1 There are currently no entries in Section C
Appendices for Part IV, Financial Policies: Salary, Benefits, Allowances
D-1 Faculty/Contract Faculty Salary Schedules and Department Transfers......... 48

D-2 Employee Benefits, including Travel Allowances and Distances................... 49




VII-2

D-3 Faculty Contracts

D-3 (a) 1-Year Faculty Appointment..........ccccuiiiiiiiiiiimmmnniinssssessss s ssssssssnens 50
D-3 (b) 3-Year Faculty Appointment .......cccccciiiiiiiiiiimninscemns e 51
D-3 (c) Continuous Appointment Facully .........cccccceiommmiiiiniiiiimnnnnsceeens 52
D-3 (d) Annual Term Sheet ... 53
D-3 (e) Academic Administration Contract ..........ccccovrrrrrrrrnrrsssssssss s 54
D-3 (f) Contract Teacher Request Form & Contract .........ccccceeiririinninsncsnssnnnnns 55
Appendices for Part IV, Financial Policies: Forms
E-1 Faculty/Staff Purchase Reimbursement Benefit Form ........ccccoiiiiiiccinnnnnnn. 56
E-2 Travel Authorization Request ... s 57
E-3 Travel Expense Report & INStrUCtiONS ........cooviiiimmmiiiiiniscemmn e 58
E-4 Purchase Requisition & InStructions .........cccoccciimiiiinnnsccsnr e 60
E-5 Purchase Order FlIow Chart..........ccoocciimiiiiiniicesn s 62
E-6 Equipment Removal Report...........cccciimmmiiiiniiicmmr s ssssssmns s 63
Appendix for Part V, Student Services
F-1 Student Activity Request FOrm........ccoomiiiiiiiicimn s 64
Appendix for Part VI, Campus Services
G-1 Key Request/Key Return Cards .........ccccccmmmiiiiiiissmmmmnmnnnsssssssss s ssssssssssmss s 66
G-2 Computer Use POliCY........ccccimmmiiiiiiiicemms s isssisssss s s s e 67

G-3 Electronic Mail POlICY.......cccciimmmiiiiniiimmr s ssssss s 70




