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Index Appendix: Code of Academic Integrity

	 Integrity is expected of every student 
in all academic work. The guiding 
principle of academic integrity is that the 
work one presents as one’s own is one’s 
own.
	 Students shall not violate the Code 
of Academic Integrity and shall avoid 
situations likely to compromise aca-
demic integrity. Students shall observe 
the provisions of the Code of Academic 
Integrity whether or not faculty mem-
bers establish special rules of integrity 
for particular courses. Failure of faculty 
to prevent academic dishonesty does not 
excuse students from compliance with 
the Code.
	 Those who engage in academic 
dishonesty diminish the quality and value 
of their education and bring discredit to 
the academic community.

Categories of Academic Dishonesty 
	 Academic dishonesty includes, but is 
not limited to, the following:
	1.	 Cheating—�Using, or attempting to 

use, unauthorized materials in any 
academic exercise; or having some-
one else do one’s own academic 
work. �Examples of cheating include 
looking at another student’s paper 
during a test, bringing notes to a test, 
obtaining a copy of a test prior to the 
test date, and presenting homework 
prepared by someone else.

	2.	 Fabrication—�Inventing or falsifying 
information.� Examples of fabrication 
include “dry-labbing” (inventing data 
for an experiment not done or not 
done correctly), making references to 
sources not actually used in a research 
paper, forging advisors’ signatures on 
registration forms, forging letters of 
recommendation, and falsifying cre-
dentials in an application.

	3.	 Facilitating Academic Dishonesty—
�Helping someone else to commit an 
act of academic dishonesty.� This 

includes giving someone a paper or 
homework to copy from and allowing 
another to cheat from one’s test paper.

	4.	 Plagiarism—�Using the words or ideas 
of another writer without attribu-
tion, so that they appear as if they 
were one’s own.� Plagiarism includes 
copying someone else’s work word for 
word, rewriting someone else’s work 
with only minor word changes, and 
paraphrasing or summarizing work 
without acknowledging the source.

	5.	 Multiple Submissions—�Presenting 
work done in previous courses as 
if it were new and original work.� 
Although professors are sometimes 
willing for a student to use previous 
work as the basis for new work, they 
expect the student to do new work 
for the current course. A student who 
wants to submit a piece of academic 
work in more than one course should 
seek the approval of the instructors.

	6.	 Abuse of Academic Materials— 
�Harming, appropriating, or disabling 
academic resources so that others 
cannot use them.� This includes 
removing tables and illustrations 
from books and journals to use in a 
paper, stealing books or articles, and 
deleting and damaging computer files 
intended for the use of others.

	7.	 Misrepresentation—�Lying about 
or misrepresenting one’s work, 
academic records, or credentials. 
�Examples include claiming ownership 
of another’s work, several students 
submitting copies of the same 
computer document and taking credit 
for group work to which a student did 
not contribute signif﻿icantly or fulfill 
his or her obligations.

	8.	 Electronic Dishonesty—�Using 
network access inappropriately, in 
a way that affects a class or other 
students’ academic work.� Examples 
of electronic dishonesty include using 
someone else’s authorized computer 

account to send and receive messages, 
breaking into someone else’s files, 
gaining access to restricted files, 
disabling others’ access to network 
systems or files, knowingly spreading 
a computer virus, and obtaining 
a computer account under false 
pretenses.

	 These general definitions may be supple-
mented or modified by additional policies 
stated in course syllabi.

Procedures for Addressing  
Academic Dishonesty
��	1.	 When an instructor believes that a  

student has acted dishonestly, a con-
versation on the incident in question 
occurs between the instructor and the 
student. The instructor should notify 
the department chair of the incident 
and the conversation about it.

��	2.	 If the instructor is not satisfied with 
the student’s explanation, the in-
structor documents the incident in 
writing. The documentation includes 
definition of disciplinary action. A 
copy is filed in the Academic Dean’s 
office. These files are available to the 
Pre-professional Recommendations 
Committee and to any teacher who is 
asked for a recommendation. 

3.	 If a second incident occurs in any 
class, the student is likely to receive 
an F in that class. A third incident 
may result in suspension from the col-
lege for one quarter. A fourth incident 
may call for permanent suspension.��

	4.	 Students who wish to appeal the de-
cision of the instructor, the Academic 
Dean, or the General Academic Stud-
ies and Policies Committee may do 
so, following the grievance procedure 
outlined in the Student Handbook.

��	5.	 Students are entitled to add a written 
rebuttal to their personal files.
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College General Numbers
Toll-Free.............................................................. (800) 862-7080 
Fax................................................................................ 965-6390

Academic Administration
Vice President for Academic Administration and  
 Academic Dean........................................................  965-6234
Associate Academic Dean..............................................965-7103
Fax.................................................................................965-7104

Academic Advising
Director of Advising......................................................965-7103
E-mail...............................................................advising@puc.edu

Admissions and Catalogs
Enrollment Services ......................................................965-6336
Toll-Free Number ......................................... (800) 862-7080, #2
E-mail.................................................................. enroll@puc.edu
Fax.................................................................................965-6432

Advancement and Development
Vice President for Advancement ...................................965-7500
Fax................................................................................ 965-6305

Alumni
Alumni Association ......................................................965-7500
E-mail.................................................................alumni@puc.edu

Counseling, Testing, Placement Services
Director, Counseling Services .......................................965-7080

Degree Completion Program
Bachelor of Science in Management (BSM) 
 Toll-Free Number...............................................888-311-4782 
 BSM Fax ...................................................................965-6237
 BSM E-mail........................................................ bsm@puc.edu
Bachelor of Science in Early Childhood Education (ECE) 
 Toll-Free Number.............................................. 877-782-4637
 ECE Fax.....................................................................965-6416
 ECE E-mail..........................................................dcp@puc.edu

Financial Administration
Vice President for Financial Administration .................965-6699
Fax................................................................................ 965-6400

Graduate Program
Department of Education .............................................965-7265

Matters of General Interest
President .......................................................................965-6211
Fax................................................................................ 965-6506
E-mail............................................................. president@puc.edu

Nursing Information
Angwin Campus ...........................................................965-7262 
Fax................................................................................ 965-6499

Public Relations
Director, Public Relations ............................................ 965-6303
E-mail........................................................................ pr@puc.edu
Fax.................................................................................965-7101

Records Office
Registrar .....................................................................  965-6673
E-mail................................................................ records@puc.edu
Fax.................................................................................965-6432
Transcripts ....................................................................965-6553

Residence Hall Living
Dean of Women ............................................................965-6315
Andre Hall ...................................................................  965-7481
Graf Hall...................................................................... 965-6520
McReynolds Hall ........................................................  965-6149
Winning Hall ................................................................965-6313
Dean of Men .................................................................965-7203
Grainger Hall .............................................................. 965-6491
Newton Hall ................................................................ 965-6487
Nichol Hall ...................................................................965-6101

Student Services
Vice President for Student Services, Dean of Students  
 ...................................................................................965-7362

Student Finance
Director, Student Financial Services  ............................965-7200

Teaching and Learning Center
Director, TLC ...............................................................965-7688

Information

  Contact Information

The telephone area code for Angwin is 707.

Direct inquiries by Mail, Telephone, E-mail or Fax as follows:


