VIl-64 Appendix F-1

COLLEGE-SPONSORED STUDENT ACTIVITY REQUEST FORM

In order for off-campus activities to be approved all information must be completed and signed .
For activities on campus or located in the Angwin area please fill out Section I.
For activities beyond the Angwin area, please complete the entire form.
Date submitted

Section I - Activity Description

Requesting group o - Date of activity
Contact person Phone number
Sponsor___ Time of Event _to
Begin End
Activily Description o Academic field trip o Day outing o Weekend outing (see attached form)
o Dinner o Pre-Vespers o Party 0 Other _

0 Requesting religious attendance credit (must have at least a 20 minute worship)

Number in group_ Location*

Detailed explanation of event and/or worship

Signature of Faculty/Staff attending ] ‘ Date

Signature of sponsor Date

Section Il - Verification of PUC ltitm and Media Services Scheduled

o Location verified* i o Media Services scheduled

Signature of department head Signature of Media Service personnel
B A T S s
Section 111 - Drivers’ Information Verification

“The use of any motor vehicle for all off-campus activities outside of the Angwin area must be verified prior to departure. Please complete the PUC Driver
Verification Form and return to Student Scrvices no later than the Monday following the event.

All drivers must show the following proof of current driver information to the sponsor or designated club officer:
1) Insurance 2) Vehicle registration 3) License

L, the sponsor, will ensure that driver verification will be obtained before departure.

Signature of sponsor Date

PR RARRS.

Section IV — Travel details and Authorization !

o college vehicles o private cars (clearance required) o everyone is responsible for their own transportation (no organized
transportation)

Driver(s)

obus{es)  Name, address, phone # of charter

Method of payment for transportation costs (indicate number if college account)

Date of departure ___Time of departure ____

Date of return o o . _Time of return )
Round-trip mileage _Route plan .
Signature of Sponsor Date

[ have read the “Guidelines for Off-Campus Activity Trips." in the Faculty Handbook.
Section V — Action Taken - ik Tt i il b Gl
o Approved o Not approved Number Credits approved
Dean of Student’s signature Date
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