
Required Con ten t  

1.  Course: Ti t le, nu m ber, quar ter, 

year  

2.  Inst ruc tor In forma tion: 

Name, degree 

3. Of fice: Locat ion, of f ice hours, 

email address, telephone nu m-

ber 

4. Course Descrip tion: The Gen-

eral Catalogue descrip t ion or a 

sligh t ly expanded version, pre-

requisi tes, credi ts 

5. Tex t(s) and References: re-

quired and reco m mended 

6. General Course Policies, in-

cluding bu t no t limit ed to:  

 -la te work 

 -at tendance 

 -academic in tegr i t y   

 -accom m o da t ions 

7. Studen t Learning Outcomes: 

The studen t will discuss, iden-

t i f y, recognize, explain, co m-

pare, etc. 

8. Evalua tion Procedures:  spe-

ci f ic assessmen t cr i ter ia, clear 

descrip t ion o f mul t ip le meas-

ures 

9. Course Outline: A t o pical ou t-

line o f course con tent  

10. Course Schedule, including 

bu t no t limi ted to:  

 -class session to pics 

 -assigned study 

 -tests 

 -assigned wr i t ten work  

 -supplemen tary assignm en ts 

 -f ield t r ips 

Optional     Conten t  

1. Personalize your syllabus: 

Add a welco me, hu m or, o ther 

de tails tha t make the syllabi 

unique 

2. Add an assignmen t t o ge t 

studen ts to read the 

syllabus (e.g. add a question 

abou t the syllabus on a quiz)  

3. Use Crea tive Organiza tion: 

use inden ta t ions, pagina t ion,  

tables &  visual breaks 

be t ween paragraphs t o make 

i t easier to read (Nilson, 2003) 

4. Provide a list o f things 

studen ts can expect  f rom 

you, such as: 

 -being on t ime and 

 p repared f o r class 

 -keeping posted o f f ice 

 hours 

 -accep t ing calls at home 

5. Provide a list o f ideas for 

studen ts to achieve success 

in your class: study aids, 

availabili ty o f tu t o r ing, wr i t ing 

labs, wr i t ing rubr ic, D2L. 

6. Post your syllabus on D2L f o r 

studen t access. 

7. Provide oppor tuni t ies for 

studen t sel f-assessmen t (e.g. 

exercises, assign ments)  

      

Pacific Union College 
Syllabus Guidelines 

 

“A solid syllabus says 

good things about you to 

your class.  Among them, 

it says that you 

understand students, 

how they abhor surprises 

and last minute 

assignments, and how 

they appreciate a tightly 

organized, explicit 

course structure around 

which they can plan the 

next few months.  It says 

that you respect them, as 

well as the subject 

matter of the course.” 

Nilson, 2003. 

 

INSTRUCTOR 

RESOURCES: 

 

• Teaching At Its Best: 

A Research-Based 

Resource of  College 

Instructors. Nilson. 

• The Course Syllabus: 

A Learning-Centered 

Approach. Grunert. 

Rank and Tenure Committee 2006-2007 


